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Employee Signature:

(1) Section In-Charge: (iv) Advance :
(ii) ID Card Section : (iii) Admin Office : (v) Account Office:
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Employee Signature:

(1) Section In-Charge: (iv) Advance :
(ii) ID Card Section : (iii) Admin Office : (v) Account Office:
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STAFF DISMISSAL SLIP

| Name: Emp. Code: Section Mobile
Reason)
It is certified that:- Date of Discharge:
(a) I handed over company ID card issued to me.
(b) | am ready to pay Rs 2000/- towards uniform charges and | will hand over company logo
(03) nos to Admin Office.
(c) | received my entire dues amount from company till to date by Cash /Cheque.
Section In-Charge: Employee Signature:
ID Card Section: Admin Office:
Cash Counter-2 : Account Section:

Note: Deposit 10" Day of the Next Month for staff on Pay Roll (/[ /(][ 1[])and
06" Day of next month for staff on Temporary ([ 1[/[1[][1]) respectively.

Special Orders by Director :
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STAFF DISMISSAL SLIP

| Name: Emp. Code: Section Mobile
Reason)
Itis Certified that:- Date of Discharge:
(a) I handed over company ID card issued to me.
(b) | am ready to pay Rs 2000/- towards uniform charges and | will hand over company logo
(03) nos to Admin Office.
(c) | received my entire dues amount from company till to date by Cash /Cheque.

(d) I am leaving this company as my own decision/willing.



Section In-Charge: Employee Signature:

ID Card Section: Admin Office:

Cash Counter-2 : Account Section:

Note: Deposit 10'" Day of the Next Month for staff on Pay Roll (LJJ[J[][])and 06%
Day of next month for staff on Temporary (L/[I[J[1[J[]) respectively.

Special Orders by Director :

Divector

OLD BUILDING LEAVE DIARY




