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Professional Summary

Adaptable and responsible professional with a strong ability to manage diverse tasks and achieve results

independently. Skilled in financial record-keeping, logistics, and customer relations, with a focus on
efficiency and accountability.

Professional Experience

Branch Manager Inland World Logistics Pvt Ltd, Barpeta Road, Assam 12/2022 — 02/2025
e Managed accounts, billing, and financial record-keeping with high accuracy.

o Led sales and marketing initiatives to drive business growth and increase revenue.

e Handled customer inquiries, ensuring high satisfaction and repeat business.

e Oversaw stock management to maintain optimal inventory levels and reduce waste.

Ezxecutive Inland World Logistics Pvt Ltd, Guwahati, Assam 12/2021 — 11/2022
o Tracked vehicles to ensure timely and efficient logistics operations.
e Managed billing processes and maintained precise financial records.

o Performed data entry tasks with a focus on accuracy and detail.

Assistant Executive TCI Freight, Rabale MIDC, Navi Mumbai 12/2019 — 11/2021
e Monitored vehicle tracking to support efficient logistics and delivery schedules.
e Conducted field work to address operational needs and improve processes.

o Executed data entry tasks to maintain accurate and up-to-date records.

Accounts and Billing  Sampark India Logistics, Andheri East, Mumbai ~ 12/2018 — 11/2019

o Managed financial record-keeping and reporting as an accountant with precision.

Education
12th — Arts, 54% Higher Secondary School 04/2017 — 03/2018
10th, 74% Mohta Public School 04/2014 — 03/2015

CCC Computer Course, Grade D National Institute of Electronics and Information Technology
10/2017 — 03/2018

Interests

e Online competitive gaming
o Volleyball
e Cricket

¢ Badminton



