SUMIT THAKUR

NEWDELHI, INDIA 110053

8178118215
ST88035@GMAIL.COM
SUMMARY
Creativeprofessionabxeelsintcamdrivenandautoncmoussieswith expertisan Proactiveproblemsclverwith-excepticnakbommunicatiorskills:
Recengraduatewith excellentresearchtechnicalandproblemsolvingskills. Detailorientedandableto learnnewconceptgjuickly.
SKILLS

o Internet(E-mail, Fax,andFiles e Team-Work andProblensolving.
download).

o Software InstallationandSomehardware
Knowledge

EXPERIENCE
LAXMI TRANSPORT COMPANY.
Sanjay Gandhi Transpdiagar,New
Operations / Accounts Delhi,IN 05/2024 to Current.
Depts.

Creditors and Debtor’'s reconciliation and |l edger scrutiny.
Maintain the daily, weekly, monthly reports such as collection, receivable, outstanding, overdue, etc. and forwardenghanagement.
Maintain of Book of Accounts.

Preparation of financial statement, Bank reconciliation statement and finalization of accounts.

Maintaining and managing the Import records and files.

Marketing Research, Introduce New Products.

Generating Leads, Existing Customer Converting for Providing new

benefits policies.

Making computerizedillty and Eway Bill.

Making computerizednanifestchallanandotherworksetc.

Helped manage local inventory and learned about regiwealtorymanagement.

E I R

E ]

NORTHERN INDIA GOODS TRANSPORT PVT LTD.
New Delhi, Naya BazarlN
Computer Operations Dept. 04/2023 to 032024
e Making computerizedillty
e Making computerizednanifestchallanandotherworksetc.
e Helped manage local inventory and learned about regnwesitorymanagement.
1  Performed Accounting & Book keeping Tally 9/ Tally ERRssignment of Various Entity.

K.K INTERIORS AUTH. DEALER.
Neb Sarai, Saket New DelltiN
Accountant. 06/2020 to 09/2021
e Preparing sales invoices & the upkeep of an accaaeuntdiling system.
e Preparatiorandinput of monthendjournalvouchers.
1 Knowledgeof AccountsPayable& Receivablgrocesseandprocedures
1  Preparation of financial statement, Bank reconciliation statement and finalization of accounts.

EDUCATION AND TRAINING
06/2022

BACHELOR OF COMMERCE: FINANCIAL ACCOUNTING

Swami Vivekanand Subharti University, Meerut,UP

CERTIFICATION: 3D/ ADVFX+

Maya Academy of Advance Cinematic [ MAAC] , Kamla Nagar , New DelAcademic Achievements
e and Honors:

03/2021

WEBSITES, PORTFOLIOS, PROFILES
e https://wizard001.artstation.com/

CERTIFICATIONS

e Autodeskcertificate- 3DsMax ( 2020)
PERSONAL DETAILS


mailto:ST88035@GMAIL.COM

® Name- Sumit Thakur
o DateOf birth - 25-12-1998
o Address B-304 StreetNo.13Bhajan pura NewDelhii 110053
e Martial Status- Unmarried
® Nationality - Indian
e ExpectedSalary- Negotiable
LANGUAGES

Hindi: FirstLanguage B1
English: IntermediatéB1)



