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 8178118215  

ST88035@GMAIL.COM 

SUMMARY 

Creative professional excels in team-driven and autonomous roles with expertise in  Proactive problem-solver with exceptional communication skills. 

Recent graduate with excellent research, technical, and problem-solving skills. Detail-oriented and able to learn new concepts quickly. 

 
 

 Internet (E-mail, Fax, and Files       

download). 

Software, Installation and Some hardware 

Knowledge             

SKILLS  
 

  
  Team – Work and Problem          solving. 

 

 

 

Operations / Accounts 

Depts.

EXPERIENCE 
LAXMI TRANSPORT COMPANY. 

Sanjay Gandhi Transport Nagar, New 

Delhi, IN 

 

 

 

 
05/2024 to Current. 

¶ Creditors and Debtor’s reconciliation and ledger scrutiny. 

¶ Maintain the daily, weekly, monthly reports such as collection, receivable, outstanding, overdue, etc. and forwarding it to the management. 

¶ Maintain of Book of Accounts. 

¶ Preparation of financial statement, Bank reconciliation statement and finalization of accounts. 

¶ Maintaining and managing the Import records and files. 

¶ Marketing Research, Introduce New Products. 

¶ Generating Leads, Existing Customer Converting for Providing new 

benefits policies. 

¶ Making computerized billty  and E-way Bill. 

¶ Making computerized manifest challan and other works etc. 

¶ Helped manage local inventory and learned about regional inventory management. 

 

     

NORTHERN INDIA GOODS TRANSPORT PVT LTD. 

New Delhi, Naya Bazar, IN 

Computer Operations Dept. 04/2023 to 03/2024 

              Making computerized billty 

              Making computerized manifest challan and other works etc. 

              Helped manage local inventory and learned about regional inventory management. 

¶ Performed Accounting & Book keeping Tally 9/ Tally ERP-9 assignment of Various Entity. 

 

K.K INTERIORS AUTH. DEALER. 

Neb Sarai, Saket New Delhi, IN 

Accountant. 

 Preparing sales invoices & the upkeep of an accurate accounts filing  system.  

Preparation and input of month end journal vouchers. 

¶ Knowledge of Accounts Payable & Receivable processes and procedures. 

¶ Preparation of financial statement, Bank reconciliation statement and finalization of accounts. 

 

06/2020 to 09/2021 

EDUCATION AND TRAINING 
 

 

 

BACHELOR OF COMMERCE: FINANCIAL  ACCOUNTING 

Swami Vivekanand Subharti University, Meerut, UP 

CERTIFICATION: 3D / ADVFX+ 

Maya Academy of Advance Cinematic [ MAAC] , Kamla Nagar , New Delhi Academic Achievements 

and Honors: 

WEBSITES, PORTFOLIOS, PROFILES 
 

https://wizard001.artstation.com/ 

 
 

06/2022 

 
03/2021 

 
 

Autodesk certificate - 3Ds Max ( 2020) 

 
 

CERTIFICATIONS 

 
PERSONAL DETAILS 

mailto:ST88035@GMAIL.COM


Name - Sumit Thakur  

Date Of birth - 25-12-1998 

Address - B-304 Street No.13 Bhajan pura New Delhi ï 110053 

 Martial Status - Unmarried 

Nationality - Indian 

Expected Salary - Negotiable 

 
 

Hindi: First Language 

English: Intermediate (B1) 

LANGUAGES 

 
B1 


